
 



 



Durnin ~ Ja~es 
Joha N~ Durnin, CPA Dennis E. James, CPA 

CERTIFIED PUBLIC ACCOUNTANTS A PROFESSIONAL CORPORATION ~O~,LA ~ ~n'E, LA 
August 11, 2003 
ndeoendent Auditor's Renort The Honorable V. Gordon Anderson, Jr Marshal, City Court of Hammond Hammond, Louisiana 

Meraher American Insti'mi~ of CPA's Society of Louisiatm CPA's 

We have audited the accompanying financial statements of the governmental activities and the aggregate remaining fund information of the Marshal's Office - City Court of Hammond, a component unit of the City of Hammond, Louisiana, as of and for the year ended June 30, 2003, which collectively comprise the Marshal's Office - City Court of Hammond's basic financial statements, as listed in the table of contents. These financial statements are the responsibility of the Marshal's Office - City Court of Hammond's management. Our responsibility is to express an opinion on these basic financial statements based on our audit. The prior year summarized comparative information has been derived from the Marshal's Office - City Court of Hmnmond's 2002 financial statements and, in our report dated September 20, 2002, we expressed unqualified opinions on the respective financial statements of the governmental activities and the aggregate remaining fund information. We conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. We believe that our audit provides a reasonable basis for our opinion. In our opinion, the financial statements referred to above present fairly, in all material respects, the respective financial position of the governmental activities and the aggregate remaining fund information of the Marshal's Office - City Court of Hammond as of June 30, 2003, and the respective changes in financial position for the year then ended, in conformity with accounting principles generally accepted in the United States of America. In accordance with Government Auditing Standards, we have also issued our report dated August 11, 2003, on our consideration of the Marshal's Office - City Court of Hammond's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants. That report is an integral part of an audit performed in accordance with Governmental Auditing Standards and should be read in conjunction with this report in considering the results of our audit. 
~ 401 East Thomas Street ~ Hammond, Louisiana 70401 ~ 985 345 6262 ~ Fax: 985 345 9997 ~ ~ 112 East Chestnut ~ Amite, Louisiana 70422 ~ 985 748 5134 ~ Fax: 985 748 4116 ~ 



Marshal's Office - City Court of Hammond Hammond, Louisiana 
The Management's Discussion and Analysis on pages 4 through 9 and the budgetary comparison schedule identified as Schedule 1 are not required parts of the basic financial statements but are supplementary information required by accounting principles generally accepted in the United States of America. We have applied certain limited procedures, which consist primarily of inquiries of management regarding the methods of measurement and presentation of the required supplementary information. However, we did not audit the information and express no opinion on it. Respectfully submitted, 

U Durnin & James, CPAs (A Professional Corporation) 



 



Marshal's Office - City Court of Hammond Hammond, Louisiana Management's Discussion and Analysis June 30, 2003 As management of the Marshal's Office - City Court of Hammond (the "Marshal's Office"), we offer readers of the Marshal's Office financial statements this narrative overview and analysis of the financial activities of the Marshal's Office for the fiscal year ended June 30, 2003. This management discussion and analysis ("MD&A") is designed to provide an objective and easy to read analysis of the Marshal's Office's financial activities based on currently known facts, decisions, or conditions. It is intended to provide readers with a broad overview of the Marshal's Office finances. It is also intended to provide readers with an analysis of the Marshal's Office's short-term and long-term activities of the Marshal's Office based on information presented in the financial report and fiscal policies that have been adopted by the Marshal's Office. Specifically, this section is designed to assist the reader in focusing on significant financial issues, provide an overview of the Marshal's Office's financial activity, identify changes in the Marshal's Office's financial position (its ability to address the next and subsequent year challenges), identify any material deviations from the financial plan (the approved budget), and identify individual fund issues or concerns. This is the second year that the Marshal's Office has presented its financial statements under the reporting model required by the Governmental Accounting Standards Board Statement Number 34. This reporting model significantly changed the presentation of financial data, and also the manner in which the information is recorded. Prior year comparative information for this reporting period has been included in these financial statements, along with a narrative of the changes expected from one year to the next. As with other sections of this financial report, the information contained within this MD&A should be considered only a part of a greater whole. The readers of this statement should take time to read and evaluate all sections of this report, including the footnotes and the other Required Supplemental Information ("RSF') that is provided in addition to this Management's Discussion and Analysis. Overview of the Financial Statements This discussion and analysis is intended to serve as an introduction to the Marshal's Office's financial statements. The Marshal's Office's basic financial statements consist of the following components: Government-Wide Financial Statements Fund Financial Statements Notes to the Financial Statements Other Supplementary Information, which is in addition to the basic financial statements themselves. Government-Wide Financial Statements Government-wide financial statements are designed by GASB Statement No. 34 to change the way in which government financial statements are presented. It now provides readers for the first time a concise "entity-wide" Statement of Net Assets and Statement of Activities, seeking to give the user of the financial statements a broad overview of the Marshal's Office financial position and results of operations in a manner similar to a private-sector business. 
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Marshal's Office - City Court of Hammond Hammond, Louisiana Management's Discussion and Analysis (Continued) June 30, 2003 The statement of net assets presents information on all of the Marshal's Office's assets and fiabilities using the accrual basis of accounting, which is similar to the accounting used by most private-sector companies. The difference between the assets and liabilities is reported as net assets. Over time, increases or decreases in net assets may serve as a useful indicator of whether the financial position of the Marshal's Office is improving or weakening. The statement of activities presents information showing how the Marshal's Office's net assets change during the most recent fiscal year. All changes in net assets are reported as soon as the underlying event giving rise to the change occurs, regardless of the timing of related cash flows. Thus, revenues and expenses are reported in this statement for some items that will only result in cash flows in future fiscal periods (e.g., uncollected taxes). 
Government-Wide Financial Analysis As noted earlier, net assets may serve over time as a useful indicator of a government's financial position. The Marshal's Office assets exceeded its liabilities at the close of the most recent fiscal year by $165,528 (net assets). Of this amount, $152,394 are unrestricted net assets. 

The remaining balance of unrestricted net assets ($152,394) may be used to meet the Marshal's Office's ongoing obligations to citizens and creditors. At the end of the current fiscal year, the Marshal's Office is able to report positive balances in both categories of net assets. The same situation held true for the prior fiscal year. 
Governmental Activities The Governmental Activities of the Marshal's Office include General Government. Court costs and contributions from the City of Hammond fund these govermnental activities. Here we show the Marshal's Office' major expenditures related to those functions typically associated with governments. In the chart below, General Government includes the following major expenditures: 



 



 



 



 



 



 



 



 



 



 



Introduction 

Marshal's Office - City Court of Hammond Hammond, Louisiana 
Notes to the Financial Statements June 30, 2003 

The Marshal's Office - City Court of Hammond (hereinafter referred to as "Marshal's Office") is separate and apart from the City Court of Hammond and was created under the authority of LSA-R.S. 13:1871-2512. The purpose of the Marshal's Office is for executing the orders and mandates of the City Court of Hammond to include making arrests, preserving the peace, processing judgments and garnishments and similar functions. The Marshal's Office has jurisdiction within the Seventh Ward of Tangipahoa Parish. The Marshal's Office presently employs thirteen people to include the Marshal, four clerical Deputy Marshals, seven road Deputy Marshals and one courtroom bailiff. The Marshal's Office presently maintains an office in the Hammond City Hall building. Revenues for the Marshal's Office include court costs assessed on all criminal cases handled by the City Court of Hammond and appropriations from the City of Hammond. Revenues are used in defraying the costs of operating the Marshal's Office. Major expenditures of the Marshal's Office include salaries and related benefits, automobile expenditures, insurance and general office expenditures. Summary of Significant Accounting Policies 
A. Basis of Presentation The accompanying basic financial statements of the Marshal's Office, City Court of Hammond have been prepared in conformity with governmental accounting principles generally accepted in the United States of America. The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for establishing governmental accounting and financial reporting principles. The accompanying basic financial statements have been prepared in conformity with GASB Statement 34, Basic Financial Statements-and Management's Discussion and Analysis--for State and Local Governments: Omnibus; and Interpretation No. 6, Recognition and Measurement of Certain Liabilities and Expenditures in Governmental Fund Financial Statements, as of July 1, 2001. B. Reporting Entity The Marshal is an independently elected official; however, the Marshal's Office is fiscally dependent on the City of Hammond. The City of Hammond maintains and operates the building in which the Marshal's Office's office is located and provides funds for salaries, equipment and expenditures of the Marshal's Office. Because the Marshal's Office is fiscally dependent on the City of Hammond, the Marshal's Office was determined to be a component unit of the City of Hammond, the financial reporting entity. The accompanying financial statements present information only on the funds maintained by the Marshal's Office and do not present information on the City of Hammond, the 
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Marshal's Office - City Court of Hammond Hammond, Louisiana Notes to the Financial Statements (Continued) June 30, 2003 (i.e., revenues and other financing sources) and uses (i.e., expenditures and other financing uses) of current financial resources. This approach is then reconciled, through adjustment, to a government-wide view of Marshal Office wide operations. The amounts reflected in the General Fund, of Exhibits A and B, use the modified accrual basis of accounting. Under the modified accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., when they become both measurable and available). Measurable means the amount of the transaction can be determined and available means collectible within the current period or soon enough thereafter to pay liabilities of the current period. The Marshal's Office considers all revenues available if they are collected within 60 days after the fiscal year end. Expenditures are recorded when the related fund liability is incurred, except for interest and principal payments on general long-term debt which is recognized when due, and certain compensated absences and claims and judgments which are recognized when the obligations are expected to be liquidated with expendable available financial resources. The governmental funds use the following practices in recording revenues and expenditures: Revenues - Revenues are generally recognized when they become measurable and available as net current assets. Criminal Court fees, appropriations from the City of Hammond and interest revenue are recorded when due. Substantially all other revenues are recorded when received. Expenditures - Expenditures are generally recognized under the modified accrual basis of accounting when the related fund liability is incurred. E. Governmental-Wide Financial Statements (GWFS The column labeled Statement of Net Assets (Exhibit A) and the column labeled Statement of Activities (Exhibit B) display information about the Marshal's Office as a whole. These statements include all the financial activities of the Marshal's Office. Information contained in these columns reflects the economic resources measurement focus and the accrual basis of accounting. Revenues, expenses, gains, losses, assets, and liabilities resulting from exchange or exchange-like transactions are recognized when the exchange occurs (regardless of when cash is received or disbursed). Revenues, expenses, gains, losses, assets and liabilities resulting from nonexchange transactions are recognized in accordance with the requirements of GASB Statement No. 33, Accounting and Financial Reporting for Nonexchange Transactions. Program Revenues - Program revenues included in the column labeled Statement of Activities (Exhibit B) are derived directly from Marshal's Office users as a fee for services; program revenues reduce the cost of the function to be financed from the Marshal's Office's general revenues. 
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Marshal's Office - City Court of Hammond Hammond, Louisiana Notes to the Financial Statements (Continued) June 30, 2003 
Employee Pension Plan The Marshal's Office provides pension benefits for all of its full-time employees through a joint contributory, Municipal Employees' Retirement System (7VIERS). The Municipal Employees' Retirement System, State of Louisiana, is the administrator of a cost-sharing, multiple-employer plan. 

The System is administered by a Board of Trustees composed of nine members, six of whom shall be active and contributing members of the System with at least ten years creditable service, elected by the members of the System; one of whom shall be the president of the Louisiana Municipal Association who shall serve as an ex-officio member during his tenure; one of whom shall be the Chairman of the Senate Retirement Committee; and one of whom shall be the Chairman of the House Retirement Committee of the Legislature of Louisiana. 

Any member of Plan A can retire providing he meets one of the following criteria: A. B. C. D. E. 



Marshal's Office - City Court of Hammond Hammond, Louisiana Notes to the Financial Statements (Continued) June 30, 2003 Generally, the monthly amount of the retirement allowance for any member of Plan A shall consist of an amount equal to three percent of the member's final compensation multiplied by his years of creditable service. However, under certain conditions as outlined in the statutes, the benefits are limited to specified amounts. The plan provisions are adopted by the governing body of the entities, within the options available in the state statutes governing MERS and within the actuarial constraints also in the statutes. The contribution rate for employees is 9.25% of earnable compensation and is established by state statute. The employer contribution rate is 8.00% of members' earnings. The System also receives 1/4 of 1% of ad valorem taxes collected within the respective parishes except for Orleans. Tax monies are apportioned between Plan A and Plan B in proportion to salaries of plan participants. The System also receives revenue sharing funds each year as appropriated by the Legislature. These additional sources of income are used as additional employer contributions. The remaining employer contributions are determined according to actuarial requirements and are set annually. The Marshal's Office's total payroll in the fiscal year ended June 30, 2003, was $248,082 and the Marshal's Office's contributions were based on a payroll of $199,074. Both the Marshal's Otfice and the covered employees made the required contributions, amounting to $30,546. There were no related party transactions~ 
Contributions required by state statute Fiscal Year June 30 Required Contribution Percentage 2001 $ 2002 $ 2003 $ 

27,573 28,058 30,546 
The System issues an annual publicly available financial report that includes financial statements and required supplementary information for the System. That report may be obtained by writing to the Municipal Employees Retirement System of Louisiana, 7937 Office Park Boulevard, Baton Rouge, Louisiana 70809, or by calling (225) 925-4810. All employees of the Marshal's Office are also members of the Social Security System. Employees contribute 7.65% of their covered payroll up to statutory limits. For the year ended June 30, 2003, contributions totaled $22,086. 



 



 



 



 



 



John N. I:hwnin, CPA Dennis E. James, CPA 
CERTIFIED PUBLIC ACCOUNTANTS FRQFESStONN. CORPORATION 
August 1 I, 2003 

nternal Control over Financial Reporting Based On 
The Honorable V. Gordon Anderson, Jr Mars hal, City Court of Hammond Hammond, Louisiana 

Member American Institute of CPA's Society of Louisiana CPA's 

We have audited the basic financial statements of the Marshal's Office - City Court of Hammond, a component unit of the City of Hammond, Louisiana, as of and for the year ended June 30, 2003, and have issued our report thereon dated August 11, 2003. We conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Comvtiau~ As part of obtaining reasonable assurance about whether the Marshal's Office - City Court of Hammond's basic financial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed one instance of non- compliance that is required to be reported under Government Auditing Standards which is described in the accompanying findings and recommendations as item number 03-01. 



The Honorable V. Gordon Anderson, Jr Marshal, City Court of Hammond 
not be detected within a timely period by employees in the normal course of performing their assigned functions. We noted no matters involving the internal control over financial reporting and its operation that we consider to be material weaknesses. This report is intended solely for the information and use of management, the Louisiana Legislative Auditor, and federal awarding agencies and pass-through entities and is not intended to be and should not be used by anyone other than these specified parties. Under Louisiana Revised Statute 24:513, this report is distributed by the Legislative Auditor as a public document. 
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Respectfully submitted, 
Durnin & James, CPAs (A Professional Corporation) 
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Marshal's Office - City Court of Hammond Current Year Audit Findings For the Year Ended June 30, 2003 
Compliance 

The Marshal's Office did not comply with certain provisions of the Local Government Budget Act. Budget procedures applicable to the Marshal's Office are specified in state law, Louisiana Revised Statutes (LSA-R.S) 39:1301-1315. The pertinent parts of the law are as follows: LSA-R.S. 39:1306 - "The proposed budget...shall be completed and submitted to the governing authority of that political subdivision and made available for public inspection as provided for in R.S. 39:1308 no later than fifteen days prior to the beginning of each fiscal year... " LSA-R.S. 39:1307 - "...the pofitical subdivision shall cause to be published a notice stating that the proposed budget is available for public inspection. The notice shall also state that a public hearing on the proposed budget shall be held with the date, time, and place of the hearing specified in the notice... '" LSA-R.S. 39:1311 - "Total revenue and other sources plus projected revenue and other sources for the remainder of the year, within a fund, are failing to meet total budgeted revenues and other sources by five percent or more." 
The Marshal's Office violated LSA-R.S. 39:1306 by not adopting a budget for the fiscal year ended June 30, 2003, for the General Fund until after the beginning of the fiscal year. The Marshal's Office violated LSA-RS. 39:1307 by not publishing a notice that the budget was available for public inspection. In addition, a public hearing for the budget was not held. The Marshal's Office violated LSA-R.S. 39:1311 by not amending the budget for the fiscal year ended June 30, 2003, when budgeted revenues exceeded actual revenues in the General Fund by more than 5%. Budgeted Revenue General Fund $ 471,000 Aetual Revenue Variance Percentage -6.63% 441,699 $ (29,301) 
We recommend the Marshal's Office adopt a budget for the General Fund prior to the beginning of each new fiscal year and follow all applicable state budget laws in the adoption of this budget. In addition, we recommend the Marshal's Office continue to closely monitor its budget and adopt budget amendments when required. 



 



 



 

Marshal's Office - City Court of Hammond Corrective Action Plan for Current Year Audit Findings For the Year Ended June 30, 2003 Anticipated Description of Name of Completion Ref.# Findinl~ Corrective Action Plan Contact Person Date 
Compliance 03-01 Violation of State Follow all applicable laws Marlene Hinshaw December 31, 2003 Budget Laws related to budgets and budget adoption 
Internal Control 
None 
Note: This schedule has been prepared by the management of the Marshal's Office - City Court of Hammond. 
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